
 
 
 
 
 
 
 

 
 

1. Visit abroad.uconn.edu and click “Travel Registration.” 
 
 
 
 
 
 
 
 
 
 
 

 

 

2. Click “Staff & Faculty” and then the button that says “Staff/Faculty Travel Registration” 

 
3. Click “Register Now” 

 

 

 

 

Instructions for Staff and 
Faculty Travel Registration 



4. Enter the academic term and dates that you will be traveling as well as the location. You can add 
more than one location and set of dates to your itinerary if you will be visiting multiple locations 
during your trip. 

 

 

 

 

 

 

 

 

 

 
 
 
 
 
 
 
 
 
 



5. Complete the questionnaires, signature documents, and registration fee on the form by clicking on the 
title of each item. There is no final ‘submit’ button on the form. It is complete when each item is 
checked off as “received.”  
 

 
 

6. To obtain your "Ed Abroad Approval ID," click “Applicant Home” in the top right corner of your page. 
You will see your application ID number under your registration form. 
 
 

  

 

 

 

 

 

 

 

 


